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The ACT results file will be in a .csv layout for 
the FY21 school year
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ACT Download cont.

CAUTION- if you have uploaded prior FY21 ACT results
The ACT download of results appears to be cumulative throughout the school year. So once a student’s results have 
been imported, if they are imported a second time (to pick up the new students in the results file), and the original 
student is still in the results file, a second ACT assessment will be loaded for the student with the same results, but 
with a date of 02/02/2021.

Districts will want to be very careful when importing an updated ACT file so as not to create the duplicates. They may 
want to compare the newer import file with the previous import file they used, so that any students that already had 
assessments imported can be removed from the updated results file. Additionally, they need to be cognizant of the 
fact that a student can test multiple times, possibly in the same month or not in the same month, and those should be 
imported if in a newer results file.

TEST IN TRAIN!!!!
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After downloading the file, open the .csv file in Excel and follow these steps:
1. Column AA, instead of 12th Grade, 11th Grade, etc. update the data to just be 12, 11, etc. 
2. Column CR, change FROM Strnk_STEM to StRnk_STEM
3. Change column CS FROM Strnk_ELA to StRnk_ELA
4. Column AO, select entire column and right click and choose Format Cells
Select Custom
Enter 6 zeros (equivalent to mmyyyy)
Click Ok

5. Save the file still as .csv format

Proceed to next slide to import into DASL
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Assessments
ACT Import
• In version 20.4 the ACT FY21+ import has been added
• The import option of ACT FY21+ replaces the 

Redesigned ACT option
• SIS-Assessment-Assessment Import
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Do not forget to navigate to SIS-Assessment-Assessment Import 
Management after uploading the file to match
unmatched records
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